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GENERAL PROVISIONS
830.01 Governing Body

(A) Thegoverning body of thet
government consisting of
members.

The governing body
adminisfratien,of th

(B)
©

subsequently. (7 . section

Statutory Reference!
ersand Duties

§30.03

duties:

shall consist of a Mayor Council form of
or and

oard @f Commissioners of five

eneral government and

The Board shall serve four year, staggered terms with two members and the Mayor
(re)elected thefirst two years and three members (re)el ected two years

001) (Am. Ord. passed 4-10-01)

ganize town government, G.S. section [160A-146]
f the governing body shall be set out in the general statutes
own Charter and the ordinances of the town. (' 79 Code,

be the chief executive officer of the town, as such, shall perform

himself informed as to the town’ s business.

2 Preside over the meetings of the Board of Commissioners.
(3)  Signadll contracts, ordinances, resolutions, franchises and all other documents

as authorized by the Board.

(4  Appoint al committees and outline their duties, under the general direction of

the Board

(5) Make recommendations to the Board concerning the affairs of the town, as he

deems necessary.

(6) Represent the town at ceremonies and other official occasions.
7 Perform other duties as authorized by the general statues, the town Charter
and this code. (' 79 Code, section 2-1003).
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(8)  Statutory Reference: Duties of the Mayor, [G.S. section 160A-69]
830.04 Mayor Pro Tem
(A) Atthefirst meeting after their election, the Board shall select one of their number to
act as Mayor Pro Tem. Mayor Pro Tem shall have no fixed term of office, but shall
perform all the duties of the Mayor in the Mayor’ s absence or disability. (' 79 Code,
section 2-1004)
(B) Statuary Reference: Mayor Pro Tem, [G.S. section 160A-70\
830.05 Powersover Employees
(A) TheBoard of Commissioners shall have the authority to generally organize and
supervise the employees of the town, including the power to:

@ Prescribe rules. Prescribe rules and regulations as it shall deem necessary or
expedient for the conduct of administrativ to its authority
and shall have the power to revoke, susp rule or regulation.

2 Investigate. Either by itself or any offi
by it, investigate and examine or inquir i ation of and
department, division or employee; and
consultants and professional counsel to ai igati ations or
inquires.

(3)  Overruleofficials. Set aside any action taken by admipistrative official
and may supersede him in the fupeti@ms of his office!

4 Delegate duties. Direct any offi i or employeeto
perform the work for any offi€ial, dep@l at, diyisien or employee.

(5) Provide for administrative committe : committees as should find
necessary for the proj istrative problems. The

g@Board and shall and make
asthey shall find necessary for

ire any employee of the town to appear before and
ing. ( 79 Code, § 2-1005)
of the Board to adopt personnel regulations,
investigations,[ G.S. § 160A-80]
Mayor
otherwise ordered, be appointed by the Mayor under the
Board.
(B) rts of compiittees shall be in writing and made available to the board of
commissioners and public! //[ Comment: Per meeting of 2-26-0:
(C) Com ers may receive such compensation for extra and special service
astheB ay designate. (' 79 Code, § 2-1006)
Responsibiljties and Duties of Committees
(A) Each committee shall be held responsible for its respective department or the
special; object for which it is appointed, and shall make such \as written //[ Comment: Per meeting of 2-26-0i
recommendations to the Mayor and the Board of Commissioners asit deems
advisable. (' 79 Code, § 2-10070).
830.08 See Ammendment
830.09 Compensation
(A) The compensation of the Mayor and the Board ordained by ordinance, and as the
same may be amended from timeto time . (' 79 Code, § 2-1009)
(B) Statutory Reference: Compensation of Mayor and Board members, [G.S. § 160A-
64]

§30.07
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M eetings and Procedure

Comment: Thisrules of procedure is based on material in Suggested Rules of Procedure

for a City Council, 3d ed., by A. Fleming Bell 11 (Chapel Hill, N.C.: The Institute of

Government, The University of North Carolina, 2000.)

830.15 Meetings

(A) Failureto attend: Any member of the board or committee who is unableto attend a
scheduled meeting shall notify the Town Clerk in advance of the meeting. The
Town Clerk shall inform the board or committee as the first order of business of
this absence.

(B) Regular meetings: The board of commissioner: ol lar meeting on the
second Tuesday ffirst-and-third}-{Menday] of gach month t that if aregular
meeting day isalega holiday, the meeting be held on t business day.
The Board from time to time may change the time, date or place of the meeting
with a minimum of 48 hour notice to the general public or as otherwise dictated by
GSor ordi nancel The meeting shall be held at[e‘Town of Calabash town hall 1| comment: This permits the meeti
located at 882 Persimmon road Calabash North Carolin shall begin at 6:00 be'changsalinispecialldireumstances
.. . order to better “fit” circumstances
P.M [G.S. 160A-71]. A copy of the board,of commission meeting

(C) Special Meeting by signing awrittg
meeting and the subjects to be col
(1)  Themayor, the mayor, ) [ embers of the board of
i g Al board of commissioners meeting
eeting called in this manner,
ime and place and the subjectsto be

d place of the

At least forty-ei
written notice

h board of commissioners member or |eft
or of the board of commissioner’s usual meeting room

vered to each newspaper, wire service, radio station,
ion, and person who has filed a written request for notice

recipient, may be delivered by FAX or email. I

items of business specified in the notice may be transacted at a

eeting called in this manner, unless all members are present or have

awritten waiver of noticgG.S. 160A-71(b)(1)]. Even in such a case, the

board of commissioners shall only discuss or transact items of business not

specified in the notice if it determinesin good faith at the meeting that it is

essential to discuss or act on the item immediately and thisitem isapproved
by 2/3 vote of the commissioners.

(D) A specia meeting may also be called or scheduled by vote of the board of
commissionersin open session during another duly called meeting. The motion or
resolution calling or scheduling the special meeting shall specify itstime, place, and
purpose. At least forty-eight hours before a special meeting called in this manner,
notice of thetime, place, and purpose of the meeting shall be

@ Posted on the board of commissioner’s principal bulletin board, or if none, at

Comment: Accordinjg to the
information presented in last Jan. Nt
training sessions thisis acceptable w
permission of the recipient.

@

Comment: Per meeting of 2-26-0:
approved by a 2/3 vote of the memk
present.

Approval Date:
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the door of the board of commissioner’s usual meeting room.

2 Mailed or delivered to each newspaper, wire service, radio station, television
station, and person who has filed a written request for notice with the city
clerk. Alternatively, with the written request of the recipient, may be
delivered by FAX or email.

3 Mailed or delivered at |east forty-eight hours before the meeting to each board
of commissioners member not present at the meeting at which the special
meeting was called or scheduled, and to the mayor if he or she was not
present at that meeting.] [Only those items of business specified in the notice
may be discussed or transacted at a special meeting called in this manner,
unless all members are present or those not presentgave signed awritten
waiver of notice, and the board of commi esin good faith at

(E) Emergency meetings of the city board of co
because of generally unexpected circumstan
consideration by the board of commissioners.
emergency may be considered at an emergen
One of the following two procedures must be follow:
meeting of the board of commissioners

(1)  Themayor, the mayor pro tempgFe f the board of

ime and place of the meeting

meeting by signing awritte
i Il be delivered to the mayor

and the subjectsto be

place at least six

(20  Anemergency ‘

ommissioners are present and consent thereto, or
i awritten waiver of notice, but only in

of the next pa
a. Notice of ergency meeting under (1) or (2) shall be given to each

b.  Alternatively, with the written request of the recipient, may be delivered
by FAX or email.

(F) Recessed [or Adjourned] Meetings. A properly called regular, special, or
emergency meeting may be recessed [or adjourned] to atime and place certain by a
procedural motion made and adopted as provided in 830.22 (D) 2Rule-18-Metien
2; in open session during the regular, special, or emergency meeting. The motion
shall state the time and place when the meeting will reconvene. No further notice
need be given of arecessed [or adjourned] session of aproperly called regular,
special, or emergency meeting [G.S. 160A-71(b1)].

(G) Organizational M eetings On the date and at the time of the first regular meeting in

Approval Date:
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December following a general election in which board of commissioners members
are elected, or at an earlier date, if any, set by the incumbent board of
commissioners, the newly elected members shall take and subscribe the oath of
office asthe first order of new business [G.S. 160A-68(a) and (b)]. As the second
order of new business, the board of commissioners shall elect amayor-if-heorshe
amayor pro tempore. This organizational
meeting shall not be held before the municipal election results are officially
determined, certified, and published in accordance with Subchapter | X of Chapter
163 of the North Carolina General Statutes.
830.16 Agenda
(A) Tentative Agenda Thetown clerk shall prepare a tentative agenda for each agenda
workshop. Items may, by atimely request, have an item placed on the tentative
tagenda. This tentative agenda shall be made available to each member of the board [ Comment: Anybody can make th
of commissioners at least one day prior to the agendaworkshop. B, L
(B) AgendaWorkshop. The meeting shall be hel@l@ithe/Town of Calabash town hall
located at 882 Persimmon road Calabash North Carolina and shal ['6egiiél 4:00
P.M and be held on thefirst Tues. of the month except that if a regular meeting day
isalegal holiday, the meeting shall be held on the next business day.
(1) Thetentative agendawill be discussed and adjusted by consensus of the
members present.
(20  Theagendaisfixed at the conclusion of the workshop and can only be
adjusted in open meeting.
(C) Proposed Agenda. The town clerkieitygle c administrative officer] shall
prepare a proposed agendaff@reach mee w' on the adjustments made in the
agenda workshop. A-redues! placed-on-the-agendamust [ Comment: Deleted, agendawork

harecainved-at least hwa rat a
d

propesed-ag opy of all pheposed ordlnances shall be attached to the
oposed agendaiAn agenda package shall be prepared that includes, for each item
of business placed on the proposed agenda, as much background information on the
subject asis available and feasible to reproduce. Each board of commissioners
pember shall receive@copy of the proposed agenda and the agenda package and it
be available fogpublic inspection and distribution or copying when it is fthey
3l stributed to the'board of commissioners members.
(D) Ado of theAgenda. Asitsfirst order of business at each meeting, the board
of co piiers shall, as specified in Rute6830.19, discuss and revise the
proposed'agenda and adopt an agenda for the meeting. Agenda adjustments are only
permitted if the board determinesin good faith at the regular meeting that it is
essential to discuss or act on the item immediately or the item is of anon-
controversial nature and will require little board time. If items are proposed to be
added to the agenda of a meeting, the board of commissioners may, by majority
vote, require that written copies of particular documents connected with theitems
be made available at the meeting to all board of commissioners members.
(1)  Theboard of commissioners may by majority vote add itemsto or subtract
items from the proposed agenda, except that (a) the board of commissioners
may not subtract items from the proposed agenda stated in the notice of a
special meeting called by the mayor, mayor pro tempore, or two board of
commissioners members, unless those calling the meeting consent to the

Approval Date:
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@

©)

4)

(E) Consent Agenda. The board of commission
asthe “consent agenda.” Items shall be placed
preparing the proposed agenda if they are jud
routine. Any member may remove an item from the ¢
the regular agenda while the agendai is bei i
adoption at the beginning of the mee

deletion.

The board of commissioners may not add items to the proposed agenda stated
in the notice of a special meeting called by the mayor, mayor pro tempore, or
two board of commissioners members, unless all members are present, or
those who are absent sign awritten waiver of notice, and (c) only business
connected with the emergency may be considered at an emergency meeting.
The board of commissioners may add items to the proposed agenda of a
special meeting only if it determinesin good faith at the meeting that itis
essential to discuss or act on the item immediately andonly by majority vote

of the board..
The board of commissioners may designate ¢
discussion and possible action.” Such desi
commissionersintends to discussthe g
before making any motion concerning t

at the board of
f that agendaitem

voted on and adopted by a single moti i lecting the motion

and vote on each item.
830.17 Open Mestings Requirement
(A) Theboard of commission

ote, or otherwise take action on
er designation, or other secret

device or method, wi i g it impossible for persons attending a

(B)

§30.18
(A)

action by referenc
enable the public to

ioners to understand what is being deliberated,

stand what is being deliberated, voted, or acted on—are
ion at the meeting.
d of commissioners [GS160A-81.1].

There will be a period for the public to address the board of commissioners at every

regularly scheduled board meeting.

(B) Any individual or group who wishes to address the board of commissioners shall
make arequest to be on the agendato the town clerk fehief-administrative officer}-
However, the board of commissioners shall determine at the meeting whether it will
hear the individual or group.

@
@

©)

Approval Date:

Anyone wishing to address the Board may sign up to do so at any time
prior to the start of the meeting.

Each speaker's time shall be limited to five minutes, provided that
total time to be allocated to this segment does not exceed 30 minutes,
if such appears likely each speaker's time will be adjusted
accordingly.

Speakers will be heard as early as possible on the agenda so that it
will not be necessary for them to wait until the end of the meeting
before being called.
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4
©)

(6)

830.19 Order of Business
(A) Itemsshall be placed on the agenda according
business for each regular meeting shall be as

@

(2
3
(4)
®)
(6)
(N
8

Anyone wishing to speak must first be recognized by the presiding
officer and address the Board as a whole.
Town employees other than the Town Administrator and the Town //{ Comment: Per meeting of 2-26-0:

Clerk are not required to attend Board meetings unless so directed by g ) "SRRG e
written request of the town administrator or the board. written” added & clarfication

It shall be the policy of this Board to also hear comments from the

public if time permits at the end of the meetings, for a period of 15

minutes. Individual speakers will be limited to 3 minutes.

Furthermore, the Commissioners will, of course make themselves

available, informally, outside of meetings for individual comments

from the public. Adopted this the 13th day of January, 1998. //{ Comment: This, in part, is from a

approved ordinancein “Town Polic

siness. The order of

Discussion and revision of the propo:
adoption of an agenda
Approval of the minutes
Public hearings
Administrative reports
Committee reports
Unfinished business
New business

Informal discussion and publi€eomment.

(B) By general consent of the bg@fél of COmmiissi oners¥teéms may be considered out of

order.
830.20  Office of Mayor

(A)

2

3
(4)
®)

ha mavo G mmissione ch

e mayor or other p

Q meat] D a meaembe O-Ser\/e

ayorHo arnH L bgard-of commissionerspleasurel: The mayor

hall preside at & ings of tRePoard of commissioners but shall have the right
to vote only when thereis atie [5.S. 160A-69]. fand-may-vetein-all-cases}. In order
to address the board ommissioners, amember must be recognized by the mayor.

ding officer shall have the following powers:

To rule motio or out of order, including any motion patently offered for
pstructive og@ilatory purposes;

letermigie' whether a speaker has gone beyond reasonabl e standards of

C his or her remarks and to entertain and rule on objections from

otheérmembers on this ground;

Toentertain and answer questions of parliamentary law or procedure;

To call abrief recess at any time;

To adjourn in an emergency.

(C) A decision by the presiding officer under (1), (2), or (3) may be appealed to the
board of commissioners upon motion of any member, pursuant to Rule-18(b)
§30.22 (B),-Metien-(1). Such amotion isin order immediately after a decision
under (1), (2), or (3) isannounced and at no other time. The member making the
motion need not be recognized by the presiding officer, and the motion if timely
made may not be ruled out of order.

(D) Office of Mayor Pro Tempore

Approval Date:
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(1)  Attheorganizational meeting, the board of commissioners shall elect from
among its members a mayor pro tempore to serve at the board of
commissioner’s pleasure [G.S. 160A-70].

(2) A board of commissioners member who serves as mayor pro tempore shall be
entitled to vote on all matters and shall be considered a board of
commissioners member for all purposes, including the determination of
whether a quorum is present. In the mayor’ s absence, the board of
commissioners may confer on the mayor pro tempore any of the mayor’s
powers and duties.

3 If the mayor should become physically or mentally unable to perform the
duties of hisor her office, the board of commissiongrs may by unanimous
vote declare that the mayor isincapacitat of the mayor’s
powers and duties on the mayor pro tem .

(49  When amayor declaresthat he or shei i ed, and a
majority of the board of commissioners
exercise of hisor her powers and duties.

(5) If both the mayor and mayor pro tempore
board of commissioners may elect from
chairman to preside at the meeting (G.S. 160A-

(E) If the mayor or other presiding officer becon

particular proposal, he or she [may] |[shall]

commissioners member to presid

officer shall resume presiding as

830.21  Action by the Board of commi&Sion
(A) The board of commissign all proce
for in §30.19Rute4 and in Rute-32530.

(B) A motion shall

ion, except as otherwise provided
ember may make a motion.

all be available for public inspection in the office of the city
iately following the meeting at which the vote took place and
minutes of that meeting are approved, at which time the ballots may

(F) Themayor shall state the motion and then open the floor to debate on it. The mayor
shall preside over the debate according to the following general principles:
(1)  Themaker of the motion is entitled to speak first;
(2) A member who has not spoken on the issue shall be recognized before
someone who has already spoken;
(3) Totheextent possible, the debate shall alternate between proponents and
opponents of the measure.

(G) Tothe extent permitted by law, the board of commissioners may ratify actions
taken on its behalf but without its prior approval. A motion to ratify is a substantive
motion.

830.22  Procedural Motions

Approval Date:
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(A) Inaddition to substantive proposals, only the following procedural motions, and no
others, arein order.
(B) Unless otherwise noted, each motion is debatable, may be amended, and requires a
majority of the votes cast, a quorum being present, for adoption.
(C) Procedural maotions arein order while a substantive motion is pending and at other
times, except as otherwise noted.
(D) Inorder of priority (if applicable), the procedural motions are
(1) ToAppea aProcedural Ruling of the Presiding Officer. A decision of the
presiding officer ruling amotion in or out of order, determining whether a
speaker has gone beyond reasonable standards of courtesy in hisor her
remarks, or entertaining and answering a question of parliamentary law or
procedure may be appesal ed to the board of i as specified in

announced and at no other time. The member maki tion need not be
recognized by the presiding officer and not
beruled out of order.

(2)  ToAdjourn. Thismotion may be made o d of

commissioners consideration of a pendi
interrupt deliberation of a pending matter. A mot [or adjourn] to a
time and place certain shall also ce i ts of §30.15 (E)

Rule2(e).
(3) ToTakeaBrief Recess.

(49  Cadl toFollow the Agenda. ! ade at the first reasonable
opportunity, or theri Keitls 1¥0r the out-of -order itemin
question.

(5)  To Suspend the
provisions of t at state requirements imposed by law on the board of

tein all cases, and vacant seats.

he board of commissioners may go into closed

e or more of the permissible purposeslisted in G.S. 143-
ion to go into closed session shall cite one or more of these
be adopted at an open meeting. A motion based on G.S.
shall aso state the name or citation of the law that renders

(7)  ToLeave Closed Session.

(80 ToDivideaComplex Motion and Consider It by Paragraph. The mationisin
order whenever amember wishes to consider and vote on subparts of a
complex motion separately.

(99  ToDefer Consideration. The board of commissioners may defer a substantive
motion for later consideration at an unspecified time. A substantive motion
the consideration of which has been deferred expires[100] days thereafter
unless amotion to revive consideration is adopted. If consideration of a
motion has been deferred, a new motion with the same effect cannot be
introduced while the deferred motion remains pending (has not expired). A
member who wishes to revisit the matter during that time must take action to

Approval Date:
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revive consideration of the original motion §30.22 (14)fRute 18k}, Metien
44}, or else move to suspend the rules 830.22 (5){Rule-18(b);-Metien-5}.

(10) Motion for the Previous Question. The motion is not in order until there have
been at |east [25] minutes of debate, and every member has had an

opportunity to speak once.

(11) To Postponeto aCertain Time or Day. If consideration of a motion has been
postponed, a new motion with the same effect cannot be introduced while the
postponed motion remains pending. A member who wishesto revisit the
matter must either wait until the specified time, or move to suspend the rules

§30.22 (5) [Rule-18(b),-Metion 5}
(12) To Refer aMotion to a Committee. The board of commissioners may vote to
refer a substantive motion to a committee f ecommendations.

[Sixty] days or more after a substantive
committee, the introducer of the subst
consideration of the measure by the enti
or not the committee has reported the m
(13) ToAmend.
a. Anamendment to a motion must b i the subject matter of the

ent may be amended, but
e |ast-offered amendment is

(14) i he board may vote to revive consideration of any

i by adoption of §30.22 (9)Metion-9-of Rule
any time within 100 days after the day of a
substantive motion on which consideration has

iberation on a pending matter, but isin order at any time before final
adjournment of the meeting.

(16) To Rescind or Repeal. The board of commissioners may vote to rescind
actionsit has previously taken or to repeal itemsthat it has previously
adopted. The motionisnot in order if rescission or repeal of an actionis
forbidden by law.

(17) To Prevent Reintroduction for [Six] Months. The mation shall be in order
immediately following the defeat of a substantive motion and at no other time.
The motion requires for adoption a vote equal to two-thirds of the actual
membership of the board of commissioners excluding the mayor, unless he or
shemay vote in al cases, and vacant seats. |f adopted, the restriction imposed

Approval Date:
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by the motion remainsin effect for six months or until the next organizational
meeting of the board of commissioners, whichever occursfirst.

(18) Renewal of Motion; A motion that is defeated may be renewed at any later
meeting unless amotion to prevent reintroduction has been adopted.

(19) Withdrawal of Motion; A motion may be withdrawn by the introducer at any
time before it is amended or before the presiding officer puts the motion to a
vote, whichever occursfirst.

830.23 Voting
(A) DutytoVote

(1) Every member must vote unless excused by the remaining members
according to law.

(20 A member who wishesto be excused fro
presiding officer, who shall take avote o]

3 No member shall be excused from voti sinvolving the
consideration of his or her own financi

4) In all other cases, afailureto vote by a i tin
the board of commissioners chamber, or i
excused by amgjority vote of the remairing
recorded as an affirmative vote(G.S. 160A-75).

(B) Introduction of Ordinances; A proposedgngiinance shall b to be introduced

(1)  Anaffirmative vote equal to
commissioners not glquestion inissue (including
the mayor’svotei ) shall be required to adopt an
ordinance, to t. fect of an ordinance, or to make,
ratify, or autho alf of the city.
f action that has the effect of an ordinance may be

chitisintroduced except by an affirmative

2

ange in azoning regulation, restriction, or boundary to become
avalid protest petition is received in accordance with the requirements
set out in G.S. 160A-385(a) and G.S. 160A-386. Thisrule shall not apply in those
cases excepted by G.S. 160A-385(a).
830.24  Adoption of the Budget Ordinance
(A) Any action with respect to the adoption or amendment of the budget ordinance may
be taken at any regular or special meeting of the board of commissionershby a
simple majority of those present and voting, a quorum being present;
(B) No action taken with respect to the adoption or amendment of the budget ordinance
need be published or is subject to any other procedural requirement governing the
adoption of ordinances or resolutions by the board of commissioners; and

Approval Date:
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(C) The adoption and amendment of the budget ordinance and the levy of taxesin the
budget ordinance are not subject to the provisions of any city charter or local act
concerning initiative or referendum.

(D) During the period beginning with the submission of the budget to the board of
commissioners and ending with the adoption of the budget ordinance, the board of
commissioners may hold any special meetings that may be necessary to complete
itswork on the budget ordinance. Except for the notice requirements of the open
meetings law, which continue to apply, no provision of law concerning the call of
special meetings applies during that period so long as

(1) Each member of the board has actual notice of each special meeting called for

the purpose of considering the budget, and
(2 No business other than consideration of th up.
(3  Thisruledoes not alow, and may not b

otherwise prohibited by law from holdi

830.25 Closed Sessions
(A) Theboard of commissioners may hold closed

(B) Theboard of commissioners shall only commeénce

go into closed session has been made and adopted duri

motion shall state the purpose of the clos

© If themotionis ba$d onG.S. 143-

session after a motl onto
en pneeting. The

renders the information to

(D) If themation is based on

(B)

terminate the closed session by a majority vote.
rized by statute may be taken in closed session. A motion
not bein order during aclosed session (G.S. 143-

§30.26

efectual membership of the board of commissioners plus the mayor,

seats, shall constitute a quorum. A majority is more than half. A

as withdrawn from a meeting without being excused by majority
vote of the remaining members present shall be counted as present for purposes of
determining whether or not aquorum is present.

(B) Quorum at Public Hearings; A quorum of the board of commissioners shall be
required at all public hearings required by state law. If aquorum is not present at
such a hearing, the hearing shall be continued until the next regular board of
commissioners meeting without further advertisement (G.S. 160A-81).

830.27 PublicHearings

(A) Public hearings required by law or deemed advisable by the board of
commissioners shall be organized by a special order (adopted by a majority vote)
that sets forth the subject, date, place, and time of the hearing aswell as any rules
regarding the length of time allotted for each speaker, and other pertinent matters.
The rules may include, but are not limited to,
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(1) Fixing the maximum time allotted to each speaker;

(2 Providing for the designation of spokespersons for groups of persons
supporting or opposing the same positions;

3 Providing for the selection of delegates from groups of persons supporting or
opposing the same positions when the number of persons wishing to attend
the hearing exceeds the capacity of the hall (so long as arrangements are
made, in the case of hearings subject to the open meetings law, for those
excluded from the hall to listen to the hearing);

4) Providing for the maintenance of order and decorum in the conduct of the
hearing.

(B) All notice and other requirements of the open meetings|
commissioners meetings shall also apply to publj i
the board of commissionersis present; such a i ered to be part of a
regular or special meeting of the board of comimissi uirements also
apply to hearings conducted by appointed or i e boagd of
commissioners, if amajority of the committee i

applicable to board of

which any notices required by the open meetin law
have been given may be continued to atime ain without further
advertisement. The requirements of §30.16 (D)

continuing a hearing at which a majori onersis present.

(C) Theboard of commissioners may vQ
appropriate, the authority to scheddle, call,

required by law or the board of commissig ard of commissioners shall
provide adequate guidelin : fulfilling this responsibility,
and it shall not delegate th i

commissionersitself i chedule, or give notice of the

(D) ing, the mayor or hisor her designee shall call the

. When the all otted time expires or when no

(B) eep ageneral account of any closed session so that a person
© d general accounts shall be open to inspection of the public,
ise provided in thisrule.

(D) Theex ording of each motion and the results of each vote shall be recorded in
the minutes, and on the request of any member of the board of commissioners, the
“ayes’ and “nos’ upon any question shall be taken.

(E) Members and other persons' comments may be included in the minutes if the
board of commissioners approves.

(F) Minutesand general accounts of closed sessions may be sealed by action of the
board of commissioners. Such sealed minutes and general accounts may be
withheld from public inspection so long as public inspection would frustrate the
purpose of the closed session (G.S. 160A-72, G.S. 143-318.11(a))).

830.29  Appointments

(A) Theboard of commissioners may consider and make appointments to other bodies,
including its own committees, if any, only in open session. The board of
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commissioners may not consider or fill avacancy among its own membership
except in open session.

(B) Themayor shal not have aright to vote on appointments fray-veoteon
appointments] that come before the board of commissioners.

(C) Rather than proceeding by motion, the board of commissioners shall use the
following procedure to make app0| ntments to various other boards and offices:

(2)  Themayor shall {then} open the floor for nominations, whereupon the names
of fether} possible appointees may be put forward by the board of
commissioners members.

(3)  Thenames submitted

shall call theroll of the members, and
4 [The nominee(s) receiving the highest n ted. If
more than one appointee isto be selected,
many votes asthere are slotsto be filled A m
votes and cast them for different nominees. Y
(5)  Thevoting shall continue until one nominee receives a majority of the votes
cast, whereupon he or she shall be appointed. If more than one appointeeisto
be selected, then each member shall have as many votesin each balloting as
there are dotsto befilled, and votes from amajority of the members voting
shall be reguired for appointment. During each balloting, a member may cast
al of hisor her votes or fewer than al of them, but he or she shall not cast
more than one vote for asingle candl dateV
§30.30  Committeesand Boar
(A) Est i The board of commissioners or the mayor, if the
ard of commissioners, may establish and
and standing city committees and boards as
areneeded to help rk of city government. Any specific provisions of
law relating to parti committees and boards shall be followed.
The board or committee chairperson shall be selected by and from the
membership of the board and shall be the presiding officer.
(2) A board vice-chairperson may be selected by and from the membership and
“Wshall be the presiding officer in the absence of the chairperson.
(3)  Theboard presiding officer shall have to right to vote on issues that come
before the board.
(4)  Theboard or committee presiding officer shall assure that minutes of each
meeting are maintained.
(B) Special Rules of Procedure for town boards and committees
(1) Town boards shall follow these Rules of Procedure to the extent that the
rules pertain to the board or committee function.
a Planning and zoning board

ust cast al of hisor her

Comment: Refer to UDO Article
11 for structure and function

b. Board of Adj ustmend

(C) Open Mesti ngs Law The requrrements of the open meetmgs Iaw shall apply to all .
\el ected or appointed authorities, boards, commissions, board of commissioners, or

—| Comment: The UDO needs to def

the meeting date, time and place for
P&Z board.

o Comment: Refer to UDO Article

111 for structure and function.

other bodies of the city that are composed of two or more members and that
exercise or are authorized to exercise legidlative, policy-making, quasi judicial,
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administrative, or advisory functions. However, the law’ s requirements shall not
apply to ameeting solely among the city’ s professional staff (G.S. 143-318.10(b)
and (c)).

830.31 Amendment of the Rules

(A) Theserules may be amended at any regular meeting or at any properly called
special meeting that includes amendment of the rules as one of the stated purposes
of the meeting, so long as the amendment is consistent with the city charter, general
law, and generally accepted principles of parliamentary procedure. Adoption of an
amendment shall require an affirmative vote equal to or greater than two-thirds of
all the actual membership of the board of commissioners, excluding vacant seats,
and not including the mayor unless he or she has the right to vote on all questions
before the board of commissioners.

(B) Referenceto Robert’s Rules of Order N e extent not
provided for in these rules, and to the extent i th North Carolina
law or with the spirit of these rules, the board referfio
Robert’s Rules of Order Newly Revised, or Suggested Rules of Procedure for a City
Council, 3d ed., by A. Fleming Bell || (Chapel Hill, N.C.: The Institute of”
Government, The University of North Carolina, 2000.to answer unresolved
procedural questions.

Motion Vote
Required2
1 | ToAppea a Procedura Majority

Ruling of the Presiding

Officer
officer, he motion if timely made may not be
ruled out of order.
2 | ToAdjourn t interrupt deliberation of pending substantive

. Motion to [recess] [adjourn] to atime and
ace certain must also comply with Rule 2(c).

3 | To

e a Brief Recess

" None

low the Agenda Must be made at first reasonable opportunity, or the
right to make it is waived for the out- of-order item in

question.

The board of commissioners may not suspend
provisions of the rules that state requirements imposed
by law on the board of commissioners.

6 | ToGointo Close

Session

Majority Motion must cite one or more of the permissible
purposes for closed sessions listed in G.S. 143-
318.11(a) and must be adopted at an open meeting. A
motion based on G.S. 143-318.11(a)(1) must also state
the name or citation of the law that renders the
information to be discussed privileged or confidential.
A motion based on G.S. 143-318.11(a)(3) must
identify the parties in each existing lawsuit concerning
which the board of commissioners expects to receive
advice during the closed session, if in fact such advice
is to be received.

7 | ToLeave Closed Session

Majority

None

8 | ToDividea Complex
Motion and Consider it

Majority

None

Approval Date:

chap 30 plus-rules of procedure.doc

page 15 of 16




Titlel1l Chapter 30
Town Government

by Paragraph
9 | ToDefer Consideration Majority A substantive motion the consideration of which has
been deferred expires [100] days thereafter unless a
motion to revive consideration (Motion 14) is
adopted. While a deferred motion remains pending, a
new motion with the same effect cannot be
introduced. CAUTION: Do not confuse with Motion
11.
10 | Motion for the Previous Majority Not in order until there have been at least [20]
Question minutes of debate, and every member has had an
opportunity to speak once.
11 | To Postponeto aCertain | Mgjority None. While a postpon otion remains pending, a
Time or Day new motion wit
introduced. C
9.
12 | ToRefera Motionto a Majority [60] days or
Committee committee, th
of the measure
regardless of
13 | ToAmend Majority

by avote. (c) Any amendment to a proposed

To Revife Consideration

€ |ast-offered amendment is disposed of

rdinance must be reduced to writing before the vote

expiration of the deferred substantive motion.

matter, but isin order at any time before final
adjournment of the meeting.

16 | To Rescind or Repeal Majority Not in order if rescission or repeal of an action is
forbidden by law.
17 | To Prevent Reintroduction | Two-Thirds | In order immediately following defeat of a substantive

for [Six] Months

motion and at no other time. If adopted, the
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order at any time within [100] days after the day of
a vote to defer consideration (Motion 9]. Failure to
adopt Motion 14 within the [100] day period resultsin

Must be made by a member who voted with the
prevailing side (the majority side except in the case of
atie; in that case the “nos’ prevail). May only be
made at the meeting at which the original vote was
taken, including any continuation of that meeting
through [recess] [adjournment] to atime and place
certain. Cannot interrupt deliberation on a pending

restriction imposed by the motion remainsin effect for
[six] months or until the next organizational meeting
of the board of commissioners, whichever occurs first.




